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Welcome to Abiding Presence Preschool!

We want to thank you for your interest in our preschool, and tell you about our
program. It is our privilege to offer a variety of hands -on activities for your
child that introduces language, math, science, art, music, and creative
movement. This is achieved through developmentally appropriate activities in a
respectful and nurturing atmosphere. Parents and teachers working together
toward the common goal of developing children to their fullest potential can

be a powerfu | combination.

Parents, grandparents, and caregivers are welcome to visit the preschool

anytime. We hope you are comfortable in raising any questions or concerns you
may have regarding our program or your child. The st aff is always available to
discuss them with you.

We hope that the information contained in this handbook is helpful and
acquaints you with the policies of our program. We look forward to working
with you and your child. Again, welcome!

Sincerely,
The Preschool Staff of Abiding Presence
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GOALS AND OBJECTIVES OF ABIDING PRESENCE PRESCHOOL

Abiding Presence Preschool is an outreach of the Lutheran Church.

A primary feature of this witness is the educational ministry. Abiding
Presence Preschool welcomes people of all faiths and cultures, recognizing
that we are all Godds children.

The Preschool Program at Abiding Presence is designed to help each child
develop a sense of personal identity and self worth. Objectives for the
preschool children are:

Feeling a sense of personal worth.

Sensing being loved and cared for.

Observing and testing the love and care given.

Associating these experiences of | ove and
Laying the ground work for future educational endeavors.

Experiencing all preschool skills in a play based atmosphere.
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ENROLLMENT

Enrollees in the Abiding Presence Preschool program are children ages 2 ¥z by
July 1st (potty trained) through 5 years of age.

LICENSING

Abiding Presence Preschool is licensed by the Michigan Department of Social



Services. All staff is legally screened according to licensing regulations to
ensure that they are of responsible character and suitable to meet the needs
of the children.

TEACHER STUDENT RATIO

Three -year-old program - Ratio 6:1
(12 students, one teacher, one aide)

PreK program - Ratio 6:1
(12 students, one teacher, one aide)

BegindergartedRafioddung 50s)
(15 students, one teacher, one aide)

PRESCHOOL HOURS

Morning classes: 9:00 a.m. -11:45 a.m.
Afternoon classes: 12:30 p.m. -3:15 p.m.

Three year old class meets 2 days per week: Monday/Wednesday or
Tuesday/Thursday with an optional Friday.

PreK class meets 3 days per week: Monday/Wednesday/Friday or
Tuesday/Thursday/Friday.



Begindergarten meets 5 days per week

CALENDAR

Abiding Presence Preschool generally aligns with the Rochester Community
School calendar. In the event that Rochester Community Schools are
cancelled due to inclement weather, Abiding Presence Preschool will be
cancelled as well.

PARENT FEES/TUITION

A one -time non -refundable $75 Registration fee per family to be collected at

the time of enrollment (Members of Abiding Presence Church are exempt.)

Your deposit is Maybds tuition. Fe oshlyf or presc
basis. It is important that you keep current with payments, since the Preschool

operation is dependent on tuition payments. Your monthly rate will be figured

according to the monthly schedule you choose for your child.

2 Days per week: $1350 per year payable in nine installments of $150
3 Days per week: $1845 per year payable in nine installments of $205
5 days per week  $2655 per year payable in nine installments of $295
Multi -Child Discount Available



Since holidays and vacation periods are built i nto the payment plan, no
adjustments will be made in the fee schedule during these times. No

adjustments will be made for closing due to weather. Tuition is due the first of

each month payable to Abiding Presence Preschool . Please place tuition in the
wood en birdhouse. It is located outside the preschool office on the student

coat cubbies.
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ARRIVAL AND PICK -UP

Upon arrival at Preschool, please take your child to the bathroom, sign in on

the attendance sheet, and  then wait in the hallway until the dividers are

moved. You and the children will be welcomed into the classrooms at the

start of the school day. Parents are expected to walk their children to the
respective classrooms and to pick them up there also. Plea se DO NOT leave
your child earlier than 9:00 a.m. / 12:30 p.m.

Please call the preschool office if your child will be absent from school that

day. (248-678-2752)

Please be prompt in picking up children after class. The teachers are also

Moms and have chi Idren returning home from school who need their

supervision. After a reasonable length of time we will contact you. If you

cannot be contacted we will contact the next
emergency card. The student will stay under the Teacher 6s care until a
specified adult arrives to pick up the child. Only authorized persons will be

allowed to pick up students, according to parent instructions made in advance

in writing. Forms are available in the basket near the preschool office. If

there is any question about an adult being authorized to pick up a child, the

Teacher wil/l reqguest to see some identificati
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BATHROOM POLICY

Three -year-old program:

A staff member will accompany children to the bathroom at all times. The staff

member will assist child with buttons, snaps, zippers or hooks if necessary. All

of the students in the three year-ol d cl ass will use the womeno
no onesies!

PreK program/Begindergarten:

A staff member will accompany children to the bathroom at all times. Staff
member will assist child with buttons, snaps, zippers or hooks if necessary. The
students in PreK/Begindergarten will use their respective bathrooms.

HEALTH RELATED POLICIES

Your childdés health is a matter of major i mpo
enrollment, you must submit the following:

1. Medical form signed by childds physician
2. Proof of immunizations yearly.

For the protection of all the children, your child should be kept home if he/she
shows any of the following symptoms during the previous 24 hours:

Temperature of 101 or higher.
Diarrhea or vomiting.

A rash of un known origin.
Discharge of the eyes or ears.
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5. Child appears ill to parent.

If your child develops any signs of iliness at school, you will be notified by
phone. When the teacher calls, please make arrangements to take the child
home as soon as possible. If your child is ill, please call and notify the school.

PARENT INVOLVEMENT

Parent involvement is an integral component of the preschool. W e encourage

your participation for the potential benefit to you, your child and our program.

Please feel free to call or stop in at any time if you have any questions or

comments about the program. Special days such as field trips, Halloween and

endofyear parties, Mom & Dadodés Days, and the
your attendance. Please refer to the school calendar and plan accordingly.

NOTIFICATION OF CHANGES

Parents are requested to notify the teacher immediately, in writing, if there is a
change in address, place of employment, telephone number, e -mail address, or
child pick -up arrangements.

SNACKS

Parents will provide nutritious morning or afternoon snacks with juice or milk

for the children on avol  unteer basis. You will be notified of any allergies in

your childds cl ass. 't is imperative that
are present. A monthly sign -up sheet will be posted on the information board.
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Abiding Presence will provide snacks wh  en necessary. We will celebrate

birthdays in the c¢classroom. Pl ease sign up to
birthday as soon as the sign -up sheet for that month is up. Please notify

teacher of any food allergies.

PLAY AND DRESS

Children should be dressed to participate in a wide variety of activities. Please
note that if your child is well enough to attend preschool, they are well enough

to participate in all activities. Ple ase dress your child in comfortable play
clothes and suitable shoes for safe, active play. Dress child so he/she may
independently use the bathroom. Please be sure that there is at all times an

extra change of clothes for your child at preschool. Label all items brought
into the building.

DISCIPLINE POLICY

The Abiding Presence Preschool discipline policy was established with the

knowledge that children need clear limits, which will not negatively influence

their self -esteem or keep them from developing to their full potential. All staff

members use positive reinforcement, by the use of positive reward. Limits are

set to keep a child from hurting him/herself, to keep a child from hurting

others, or to keep a child from infringing on



